
  

NDCS uses the word ‘deaf’ to refer to all levels of hearing loss 

 
Annual reviews of statements of special educational needs 
plus transition plans (England and Wales) 
 
This factsheet is for parents of deaf children in Wales who have a statement of special 
educational needs. It is also for parents of deaf children in England who currently have 
a statement.  
 

Since 1 September 2014, statements in England are gradually being replaced by 
Education, Health and Care (EHC) plans. This factsheet will no longer be relevant when 
your child’s statement becomes an Education, Health and Care plan.  
 
To find out when your child’s statement is likely to be converted to an EHC plan, please 
contact your local authority. Before converting the statement to an EHC plan, the local 
authority must conduct a transfer review. The transfer review will usually be in place of 
the annual review closest to the date on which the local authority aims to convert the 
statement to a plan. There is more information on EHC plans and other changes to the 
law on special educational needs on our website: www.ndcs.org.uk/sen. 

 
This factsheet gives information on annual reviews for deaf children who have 
statements of special educational needs, and transition plans from Year 9 onwards. The 
annual review should be a positive process which allows everyone to look at your child’s 
progress over the last year and their needs for the coming year. 

 

Introduction 

 
The law says that your child's statement of special educational needs must be reviewed 
within 12 months of it being produced, and then every 12 months until they leave 
school. It may be possible to arrange the review at other times if you think it is 
necessary (please contact us for more information).  
 
There are legal regulations that local authorities have to follow when carrying out annual 
reviews.  

 

The Special Educational Needs Code of Practice 2001 and the Special 
Educational Needs Code of Practice for Wales 2002 
These codes of practice set out government recommendations on how to assess and 
meet the needs of children with special educational needs.  
 

www.ndcs.org.uk/sen
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Local authorities must ‘have regard to’ the code of practice. This means that they 
cannot ignore the recommendations, and if they do something different they have to 
explain their reasons. Where these codes of practice use the word ‘must’, it is backed 
up by law. Where they use the word ‘should’ it is recommended good practice but not 
law. 
 
These codes are different documents but are largely similar in content. For simplicity, in 
this factsheet, we refer to both documents together as the ‘code’.  
 
SEN Code of Practice 2001 (England):  
www.gov.uk/government/publications/special-educational-needs-sen-code-of-practice  
 
SEN Code of Practice 2002 (Wales): 
learning.wales.gov.uk/docs/learningwales/publications/131016-sen-code-of-practice-for-
wales-en.pdf 
 

The Special Educational Needs Toolkit (England) and the Handbook 
of Good Practice for Children with Special Educational Needs (Wales) 
The toolkit and handbook gives schools in England and Wales respectively, information 
and guidelines on a range of issues, such as statements of special educational needs, 
annual reviews and consulting children. 
 
Links to the publications are as follows. 
 
SEN Toolkit  
www.webarchive.nationalarchives.gov.uk/20130123124929/https://www.education.gov.
uk/publications/standard/publicationdetail/page1/dfes%200558%202001 
 
If you follow this link you will see that the SEN Toolkit has now been archived. That’s 
because new legislation has been brought in. However, it is still relevant to children and 
young people with statements. 
 
Handbook of Good Practice for Children with Special Educational Needs 
wales.gov.uk/topics/educationandskills/publications/circulars/Handbook_Good_Practice
_SEN?lang=en  
 

Why have an annual review? 
There are many reasons for having an annual review. The Code of Practice states that 
the main purpose of the review is to monitor your child's progress and to see if their 
statement needs to be changed.  
 
The Code of Practice recommends that the annual review should do the following. 

 Get a number of views on your child's progress towards the targets set out in 
their statement.  

 Assess the progress made towards the targets in their individual education plan 
(IEP). 

 Review the extra help or special support your child receives. 

 Look at your child’s statement and see if it needs to be amended (for example, if 
there are any extra special educational needs that are not mentioned in their 
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http://www.webarchive.nationalarchives.gov.uk/20130123124929/https:/www.education.gov.uk/publications/standard/publicationdetail/page1/dfes%200558%202001
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statement or the amount of support specified in part 3 needs increasing or 
decreasing). 

 Set new targets for the coming year – for example, to meet the objectives in the 
statement. 

 Consider whether there need to be any additions or amendments to an existing 
transition plan. 

 In some cases the local authority may believe that all the targets have been 
reached and the statement is no longer needed.    

The annual review process  

The local authority should write to the head teacher at your child’s school with the list of 
pupils who need an annual review in the following term. (The head teacher may pass on 
the responsibility for carrying out an annual review to either the special educational 
needs co-ordinator or the Teacher of the Deaf.) The school will then begin the annual 
review process.  
 
The process involves: 

 collecting written evidence 

 holding a review meeting 

 the school producing a report 

 the local authority reviewing the statement.  

These stages are explained further on the following pages. 
 

Collecting written advice 

To prepare for the annual review meeting, the school must ask for written advice about 
your child’s needs and their progress from: 

 you  

 anyone specified by the local authority 

 anyone else the head teacher thinks is relevant, such as: 

 
– a relevant teacher, for example your child’s class teacher 
– a learning support assistant or communication support worker (CSW) 
– a Teacher of the Deaf 
– the special educational needs co-ordinator (SENCO) 
– social services 
– an educational psychologist 
– a speech and language therapist 
– a medical professional.   

 
When the school has collected the written advice, it must send it to everyone involved in 
the review at least two weeks before the review meeting. 
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Asking for changes to the statement 

 Make sure that you have a copy of the statement and all the reports (appendices) 
that go with it. 

 It helps if you understand the different parts of a statement. 

- Part 1: personal details – name, address etc. 
 

- Part 2: description of all your child’s special educational needs (their 
difficulties). 

 
- Part 3:  
 

a) objectives (what the extra support is trying to help your child to achieve – 
there should be at least one for each need). 
b) provision to meet your child’s needs (there should be provision to match    
each need and objective). 

 
- Part 4: the name of the school/setting where the provision is to be made. 

 
- Part 5: non-educational needs (such as health). 

 
- Part 6: provision to meet the non-educational needs listed in Part 5. 

 If you want to request a change of school in Part 4, it is important to ensure that 
Parts 2 and 3 ‘lead towards’ Part 4, if the school you are requesting is a different 
type from your child’s current school. For example, if your child is in a 
mainstream school but you feel that their needs can no longer be met and would 
like them to go to a special school for deaf children, you will need to show how 
the current school is not meeting their needs and how the new school would do 
so. 

 If you already have a clear idea of the changes you would like to make, it is 
helpful either to make notes on a copy of the current statement, or to set out the 
points under headings. If possible, say what evidence you have to back up the 
request. You might not have the evidence at this stage, but you will need to have 
evidence for the changes to be accepted. 

Example: 
Part 2 
Add: He has recently been diagnosed with dyspraxia (see paediatrician’s report, page 
5.) 
 
Part 3 
Add: One session of one hour per half-term with an occupational therapist who will draw 
up, monitor and review a programme of activities to be delivered 15 minutes per day by 
a suitably trained learning support assistant (see occupational therapy report, page 3). 

 Statements of SEN must be based on written evidence from the professionals 
involved with your child. If you think, for example, that your child needs more time 
with a Teacher of the Deaf, you will need a report stating how much time they 
need. 
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 If you are unhappy with the statement but not yet clear about the precise 
changes you want, you could ask for changes in more general terms. 

 
Example: 
Part 2 – should be updated. Hearing has got worse since last statement was written. 
 
Part 3 – will need to increase time with Teacher of the Deaf (waiting for new report, 
expected at the end of this month). 
Part 4 – would like her to attend special school for deaf children.  

 When requesting changes to the statement at the annual review, it is important to 
ensure that the changes you and/or the school are requesting are made clear in 
the paperwork. If you and the school are not in full agreement about the changes, 
you can ask for your requests to be included as part of your views.  

 The better your evidence to back up your request for changes, the more chance 
you have of getting them. 

The review meeting 

The school will arrange an annual review meeting to bring together all the people 
involved in your child's education. The following people must be invited to the review 
meeting. 

 You. 

 A representative from the local authority. 

 A relevant teacher or another person responsible for providing your child’s 
education. 

 Other appropriate people whom the local authority or head teacher think should 
attend.  

 
If you think it is important that a particular person is there, you can ask the head teacher 
to invite them. You may also like to ask the head teacher for a list of the people invited 
to the meeting. 

 
Children are also encouraged to go to all or part of the meeting. The Code of Practice 
says that the child involved should be asked to “give their views on their progress during 
the previous year; discuss any difficulties encountered; share their hopes and 
aspirations for the future”. Some children may find these meetings quite intimidating so 
it may be helpful to discuss with your child what they can expect from the meeting and if 
there are any key points they wish to raise or for someone else to raise on their behalf. 
It will also be important to ensure that communication support, if needed, is in place for 
any meetings.  

 
You can bring a friend, relative or adviser to the review meeting. Some parents find it 
useful to have someone to take notes, as they may be too busy taking part in the 
discussion. 
 
Before the meeting, it is a good idea to make notes about any points you want to raise, 
any questions you have, and anything that concerns you about your child's education. If 
you want to ask for changes to the statement, see the previous section of this factsheet 
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for tips on how to do that. If you think you need more time to prepare for the meeting, let 
the head teacher know as soon as possible. There is no duty on either the school or the 
local authority to change the date of the meeting to accommodate parents, only to 
ensure that you are invited.  

 
Several important issues are normally considered during the review meeting. The Code 
of Practice outlines a number of questions that should be asked.   
 

These include the following. 

 Does the statement need changing? 

 Have your child’s needs changed? 

 Does your child need to change schools? 

 Should the statement carry on or end? 

 Do new targets need to be set? 

 Does the transition plan need changing? (Transition plans are explained on page 
6.) 

 
If you need an interpreter at the review meeting, the local authority or school should 
arrange and pay for this. The Code of Practice states that information should be 
translated for parents and also that interpreters should be available for the annual 
review meeting. 

 
It is important to ask for any support you need as early as possible so the local authority 
has time to make the necessary arrangements. Meetings with interpreters usually take 
more time, so check what time has been allowed for the meeting and ask for more time 
if you think it will be needed. If you want to have any documents translated, discuss this 
with the school as soon as possible. 
 

The school’s report 
After the review meeting, the head teacher must write a report to the local authority. 
This report must be sent to the local authority no later than 10 school days after the 
meeting, or before the end of term, whichever comes first.  
 
The report should: 

 summarise the outcome of the review meeting 

 list the main issues discussed 

 set out targets for the next year 

 say whether the statement needs to stay the same, be changed, or end.   

A copy of the report should be sent to you. If you disagree with what is said in the 
report, send your comments to the local authority, so that they can consider your 
comments alongside the rest of the documents. There are no set timescales for the 
local authority to look at the review papers, but you should send your comments as 
soon as possible. If necessary, contact the local authority to ask them not to consider 
the review papers until you have had the chance to send further comments. 
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The local authority’s review of the statement 
When the local authority receives the school’s report, it must review your child’s 
statement. The local authority will consider whether or not to accept the school’s 
recommendations. For example, the school may suggest that the statement should end 
or be changed.  
 
Within one week of deciding whether or not to end or change the statement, the local 
authority must send a copy of its decision to you, the head teacher, and anyone else 
they think relevant.  
 
If the local authority decides to change your child's statement, they will write and tell 
you. You can send the local authority your comments and suggestions on the changes. 
Contact us for the factsheet A Guide to Statutory Assessments and Statements of 
Special Educational Needs for Deaf Children (England or Wales) or download it from 
the National Deaf Children’s Society website: www.ndcs.org.uk/sen, as this explains the 
process for making changes to statements.  

 
If the local authority decides not to change your child's statement and you are not 
satisfied with this decision, there are different options available to you, depending on 
where you live. In England, parents can appeal to the Special Educational Needs and 
Disability Tribunal. In Wales, this is not an option: in order to get changes made to the 
statement you may need to ask for a full statutory reassessment of your child’s special 
educational needs. This will be carried out in the same way as the statutory assessment 
which led to your child getting a statement in the first place and takes about six months. 
 

Ending a statement 
In some situations, the local authority may think it is appropriate to end your child’s 
statement (sometimes called ‘ceasing to maintain’ the statement). This may happen 
when most or all of the objectives in the statement have been achieved or when your 
child leaves school. If the local authority intends to end your child’s statement and you 
do not agree with that decision, you can appeal to the Special Educational Needs and 
Disability Tribunal (SEND) in England and the Special Educational Needs Tribunal for 
Wales (SENTW) in Wales. Contact us for further advice or download our factsheet 
Appealing to the Special Educational Needs and Disability Tribunal (England or Wales) 
from the National Deaf Children’s Society website: www.ndcs.org.uk/sen. 
 

Changing school 
If your child is due to start school or change school, the timing and the process of the 
annual review is slightly different. The local authority must allow for the school to be 
named in the child’s statement by 15 February in the year the child is due to transfer. 
You will be asked which school you want your child to go to. If the local authority does 
not agree with your choice and does not name that school in your child’s statement, you 
may be able to appeal to SEND/SENTW.  
 
If the authority decides to cease to maintain (stop) your child’s statement they must 
notify you by 15 February. You have a right of appeal to SEND/SENTW within two 
months of the local authority decision. If your child starts at a college the statement will 
cease and there is no right of appeal. However, since 1 September 2014, young people 
in England who go to further education colleges will have their statement converted to 
an EHC plan (assuming that the statement is still needed) which will continue to be put 
in place and reviewed in the same way as a statement.  

www.ndcs.org.uk/sen
http://www.ndcs.org.uk/sen
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In some cases, young people will keep their EHC plans until the age of 25. The local 
authority must not cease a plan (unlike a statement) simply because a young person is 
aged 19 or over. In deciding whether or not to cease a plan, the local authority must 
have regard to whether the educational outcomes specified in the plan have been 
achieved. If you have any questions or need more information about choosing a school, 
contact us.  

 

Summary 

You should be fully involved in the annual review process. This means that you: 

 can provide written advice for the annual review 

 can ask for specific professionals to be invited to the meeting (although they 
don’t have to go alone)  

 should be sent copies of all of the advice collected for the review, and receive 
this at least two weeks before the meeting 

 can go to the review meeting and take a representative with you. 

It also means that: 

 the school or local authority should arrange an interpreter for you if you need one 

 after the review meeting, the local authority should send you a copy of its 
decision within one week of deciding whether to change or end the statement or 
keep it as it is. 

If you do not agree with the local authority’s decision, you can do the following. 

 If the local authority decides to change your child’s statement and you are not 
happy with the changes, you may be able to appeal to SEND in England or 
SENTW in Wales. 

 If the local authority decides not to change your child's statement and you are not 
satisfied with this decision, there are different options available to you, depending 
on where you live. 

- In England, parents can appeal to the Special Educational Needs and 
Disability Tribunal.  

- In Wales, this is not an option: in order to get changes made to the statement 
you may need to ask for a full statutory reassessment of your child’s special 
educational needs. This will be carried out in the same way as the statutory 
assessment which led to your child getting a statement in the first place and 
takes about six months. 
 

 If the local authority decides to end your child’s statement and you disagree, 
you may be able to appeal to SEND or SENTW.  
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Annual review from Year 9 and transition plans 

The annual review at Year 9 will consider the same issues as previous reviews. The 
timescales will also be the same and the school’s report to the local authority will be in 
the same format. However, there are a number of changes that take place from Year 9 
onwards.   

 
The aim of the annual review from Year 9 is not only to review the young person’s 
statement, but also to produce a ‘transition plan’. A transition plan contains information 
about the arrangements for when the young person becomes 16, as well as the support 
to be provided while they are still at school.  

 
Although the process for carrying out the review is basically the same as before, the 
following must also happen. 

 In Wales, the head teacher must contact an adviser from Careers Wales (see the 
contact details on page 10) for written evidence and invite them to the meeting.  

 Social services must be invited to attend the review to make sure that there is a 
co-ordinated approach to any assessments and support. 

 The head teacher must make sure that a transition plan is drawn up. In Wales 
this should be done in consultation with Careers Wales. 

 The head teacher must give copies of both the annual review report and the 
transition plan to the young person’s parents, all those who were at the review 
meeting, and any others the head teacher considers appropriate. 

The Code of Practice states that: 
 
“Careers Wales should assist the young person and their parents to identify the 
most appropriate post-16 provision, provide counselling and support, and have 
continuing oversight of, and information on, the young person’s choice of 
provision.” 
 

The young person should be fully involved in the review and should be encouraged to 
contribute to their transition plan and make decisions about their future. Young people 
should be given information that allows them to make choices for themselves. It is 
important that your child’s hopes and ambitions for the future are considered, and that 
the transition plan supports them in reaching these. Your child should be encouraged to 
use organisations and services which provide help and advice if they need it. If your 
child is living away from home or at a residential school outside your local authority 
area, extra planning may be needed to give them access to the support services that 
will be provided. 

 
It is important that you can contribute fully to your child’s transition plan, and that you 
have the opportunity to say what you want for your child and what you think their needs 
are. Your child’s statement can be maintained by the local authority provided they 
remain on the school roll. 
 
Careers Wales should also ask you and your child for permission to pass on any 
information, such as the statement of special educational needs, to other agencies. 

 
The transition plan will also set out who will be responsible for providing future support 
and services in the future. It should include information from a range of people from 



 

For more information telephone the Freephone Helpline on 0808 800 8880 (voice and text). 
NDCS is a registered charity in England and Wales no. 1016532 and in Scotland no. SC040779 

your child’s school and other relevant organisations. Transition plans, when first drawn 
up in Year 9, are not simply about arrangements for after the child leaves school, they 
should also plan for continuing support at school. For example, the local authority must 
also contact health services and social services, as social services might carry out an 
assessment and health professionals will be able to provide guidance on adult health 
services. From Year 9 onwards, a young person’s annual review will continue to focus 
on their statement and the transition plan. 
 

More information 
 
Department for Education  
Phone: 0845 60 222 60  
Fax:  0845 60 333 60  
www.education.gov.uk/publications 
 
You can get a copy of the Special Educational Needs Code of Practice for England 
(quote reference number DfES 0581/2001) or the Special Educational Needs Toolkit 
(quote reference number DfES 0558/2001) from the above. 
 
National Assembly for Wales 
Cathays Park 
Cardiff 
CF10 3NQ 
029 20826078 
SEN@wales.gsi.gov.uk           
www.wales.gov.uk 
 
For a copy of the Special Educational Needs Code of Practice for Wales and the 
Handbook of Good Practice for Children with SEN please visit the above website and 
access the Public Information and Education section.  
 
Careers Wales  
Suite 6  
Block D  
Van Court  
Caerphilly Business Park  
Van Road  
Caerphilly  
CF83 3ED 
  
Helpline: 0800 100 900 
enquiries@careerswales.com 
www.careerswales.com 
 
Careers Wales provides support for all young people aged 13 to 19 in Wales. 
The service aims to provide advice, guidance and access to personal development 
opportunities to help young deaf people move to adulthood and working life. A young 
person will have a personal adviser who will offer information, advice, support and 
guidance.  
 

http://www.education.gov.uk/publications
mailto:SEN@wales.gsi.gov.uk
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mailto:enquiries@careerswales.com
http://www.careerswales.com/
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For more information take a look at our website: www.ndcs.org.uk. 
 
For information and practical support on issues related to your child’s deafness, contact 
the National Deaf Children’s Society Freephone Helpline on 0808 800 8880, email us at 
helpline@ndcs.org.uk or contact us via Live Chat at www.ndcs.org.uk/livechat. 
 
If you prefer to speak a language other than English, tell us the language of your choice 
and your phone number (in English). We will call you back with an interpreter within a 
few minutes. 
 
This information can be requested in large print, in Braille and on audio CD. 

 
January 2015 
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